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2. Event setup 

Event format: 

        Select On-Campus (Required for all BYU-targeted events. Virtual events will be

        updated during approval.)

School:

        Brigham Young University

Career center: Select based on your audience:

Undergraduate students:

               BYU Marriott Business Career Center (undergrad business/MPA/MAcc/MISM)

MBA students:

               BYU Marriott MBA Career Center

Both audiences:

               Submit two identical event requests, one for each career center

To request an Info Session on Handshake, follow the steps below.

1. Create an event

     From your Handshake homepage, select Create an Event.

INFO SESSIONS



3. Event type

    Select Info Session

4. Event time

    Schedule your event for one of the following:

5:00–6:00 PM (MT)

6:00–7:00 PM (MT)

5. Target your audience

    Handshake will prompt you to select preferred majors.

6. Submit early

    Event approvals typically take 1–3 business days.

Need Help? Click Here

https://support.joinhandshake.com/hc/en-us/articles/222774407-Events-Creating-an-Event


1. Create an event

     From your Handshake homepage, select Create an Event.

BOOTH/TABLING
To request a Booth/Tabling event, follow the steps below:

2. Event setup 

Event format:

        Select On-Campus (Required for all BYU-targeted events.)

School:

        Brigham Young University

Career center:

        BYU Marriott Business Career Center (undergrad business/MPA/MAcc/MISM)



3. Event type

     Select Other

4. Event time

Events must be scheduled between 9:00 AM and 3:00 PM, unless otherwise

arranged

You may choose any duration within this window (e.g., 9–3, 12–3, 10–2)

5. Target your audience

    Select relevant majors when prompted in Handshake.

6. Submit early

    Event approvals typically take 1–3 business days.

Need Help? Click Here

https://support.joinhandshake.com/hc/en-us/articles/222774407-Events-Creating-an-Event


2. Event setup 

Event format:

        Select On-Campus (Required for all BYU-targeted events. Virtual events will be    

        updated during approval.)

School:

        Brigham Young University

Career center:

        Select based on your audience:

Undergraduate students:

               BYU Marriott Business Career Center (undergrad business/MPA/MAcc/MISM)

MBA students:

               BYU Marriott MBA Career Center

Both audiences:

               Submit two identical but separate event requests, one for each career center

To request Office Hours on Handshake, follow the steps below:

1. Create an event

     From your Handshake homepage, select Create an Event.

OFFICE HOURS



3. Event type

    Select Other

4. Event time

Schedule office hours between 9:00 AM and 3:00 PM

Any duration within this window is acceptable

(e.g., 9–3, 12–3, 10–2)

5. Submit early

    Event approvals typically take 1–3 business days.

Need Help? Click Here

https://support.joinhandshake.com/hc/en-us/articles/222774407-Events-Creating-an-Event


To request Interviews on Handshake, follow the steps below:

1. Request an interview

From your Handshake homepage, select Request an Interview.

2. Interview setup 

School:

        Brigham Young University

Career center:

        Select BYU Marriott Business Career Center (undergrad business/MPA/MAcc/MISM)

INTERVIEWS



4. Attach job(s)

Attach every job you are interviewing for

If interviewing for multiple roles on the same day, each job must be attached

5. Submit early

     Interview approvals typically take 1–3 business days.

3. Timeline selection

     Choose one of the following:

Room Only

 Reserve interview space only.

(Interview schedule is managed outside of Handshake.)

Preselect

 Create and manage the interview schedule directly in Handshake.

Need Help? Click Here

https://support.joinhandshake.com/hc/en-us/articles/222774407-Events-Creating-an-Event

